
LTSD	  Parent	  Portal	  Registration	  Instructions	  
	  
	  
Registering	  for	  the	  LTSD	  Parent	  Portal	  is	  an	  easy	  process.	  	  	  You	  will	  need	  your	  
child’s	  student	  ID	  number	  to	  complete	  the	  registration.	  	  

Navigate	  to	  
www.ltsd.k12.pa.us	  
and	  click	  on	  the	  
parent	  portal	  icon.	  

Click	  on	  Online	  
Registration	  to	  
begin	  the	  process.	  

Begin	  the	  online	  forms	  by	  
entering	  the	  following:	  
	  
School	  District:	  	  Loyalsock	  
Township	  S.D.	  
	  
Create	  a	  username	  and	  
password	  of	  your	  choosing	  
and	  a	  valid	  e-‐mail	  address.	  
(password	  must	  contain	  
one	  number)	  
	  
Select	  a	  security	  question	  
and	  answer	  in	  case	  you	  
need	  to	  reset	  your	  
password	  in	  the	  future.	  

You	  can	  then	  continue	  to	  the	  
parent	  information	  screen	  by	  
clicking	  Create	  Account	  
Information	  



	   Step	  2	  
Personal	  Information	  
	  
Enter	  Parent/Guardian	  
name	  on	  this	  screen.	  
Also	  add	  Current	  
address,	  telephone	  
number	  in	  this	  screen	  
and	  then	  click	  on	  
Create	  Personal	  
Information	  

Step	  3	  
Student	  Information	  
	  
Enter	  your	  child’s	  
student	  ID	  number,	  
name,	  school	  and	  grade.	  	  	  	  
If	  you	  have	  more	  than	  
one	  child	  in	  the	  district,	  
you	  only	  need	  to	  enter	  
the	  information	  for	  one	  
child.	  	  You	  will	  have	  
access	  to	  all	  your	  
children’s	  information	  
inside	  the	  portal.	  	  Click	  
on	  finish	  registration.	  

Your	  registration	  information	  is	  compared	  to	  the	  demographic	  
information	  in	  our	  student	  management	  system,	  which	  will	  then	  be	  
approved	  and	  activated.	  	  Two	  e-‐mails	  will	  be	  sent	  to	  the	  email	  account	  
you	  provided	  during	  the	  registration	  process.	  	  The	  first	  e-‐mail	  will	  
confirm	  your	  activation.	  	  The	  second	  e-‐mail	  will	  contain	  a	  link	  that	  you	  
will	  click	  on	  to	  complete	  the	  final	  step	  of	  the	  login	  process.	  	  If	  you	  have	  
any	  problems	  or	  questions	  concerning	  the	  registration,	  please	  email	  Eric	  
Gee	  at	  egee@loyalsocklancers.org	  


